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1.00u1e moj1oxKeHus

1.1.Jlannoe IlonoxkeHue ©O TOpsIAKE pa3padOTKM U MPUHATHS  JIOKAJIBHBIX
HOPMATUBHBIX TMPABOBBIX AKTOB B MYHUIMNAILHOM OIOKETHOM  JOIIKOJIHLHOM
oOpazoBaTenbHOM  yupexiaenun «Jlerckuit cag Nel5 c¢.Oxrta0peckoe» (nmamee —
[Tonoxxenne) paszpabotaHo B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 oOpa3oBanuu B Poccuiickoit @eneparun» (¢ u3aMeHeHUsIMH), Tpy10BOro
kojekca PO (Ilanee - TK P®), I'paxnanckoro Konekca PO (manee - 'K P®D), a Taxxke
YcraBoM MYHHUITMTIATBHOTO OOJKETHOTO JIOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS
«derckuit can Nel5 c.OxTsa06pbckoe» U APYrMMU HOPMATUBHBIMU MPABOBBIMH aKTaMHU
Poccuiickoit ~ @enepanuu, — pPErNIaMEHTUPYIOUIMMHM  ACATEIBHOCTh  OpraHU3alui,
OCYIIECTBIISIIONUX 00pa30BaTEIBHYIO JIESITEIBHOCTD.

1.2.Hacrosimee Ilonmoxenue pa3paboraHo B IeNsIX peajdu3alvd IpaBa Ha
CaMOCTOSITEJIbHOE CO3J[aHhe HOPMAaTHUBHO-TIPABOBOW 0a3bl JjIsi CBOEH JCSATEIBLHOCTH B
paMKax TIOJHOMOYMHM, OTHECEHHBIX 3aKOHOJATeabCTBOM Poccuiickon @Denepanun K
KOMIIETCHIIMM  MYHHUIMIAIBHOTO  OIOJKETHOTO  JIOMIKOJBHOTO  00pa3oBaTeIbHOTO
yupexaenus «Jlerckuit cag Ne 15 ¢.OxTsa6pbsckoe» (ganee — YupexaeHue).

1.3.Jlannoe Ilonmo)keHue AOMOTHSAET U KOHKPETUZUPYET MOPSAOK M3IaHUS JIOKATBHBIX
aKTOB, OMPEJICIICHHBIX YCTaBOM YUPEKJICHHS, YCTAaHABJIMBACT C€AUHBIC TPEOOBaHUS K
HOPMATHUBHBIM  JIOKQJbHBIM aKTaM, WX TOJATOTOBKE, O(OpMIIEHHUIO, TPUHATHUIO,
YTBEPKACHUIO, BCTYIUICHUIO B CHJIYy, BHECECHUIO MU3MEHECHHI M OTMEHE, IMyOJMKalu Ha
opHUIIUATTEHOM caiiTe YUpeKIeHHUs .

1.4.1lenssmMu 1 3a7a4aMu HacTosIIEro 11om0KeHUs SBIISIIOTCS

— HOPMAaTHUBHO-TIPABOBOE  pEryJIMPOBaHHE  OOpa30BaTENbHBIX  OTHOIIEHWH B
YupexaeHuu;

— CO3/JaHME€ €JMHOM M COTrJaCOBAaHHOW CHUCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX AKTOB
YupexaeHus;

— o0ecrieueHWe TMPUHIMINA 3aKOHHOCTH B  HOPMOTBOPYECKOH  JACSATEILHOCTH
YupexneHus;

— COBEPIICHCTBOBAHHE TpoIiecca MOATOTOBKH, 0OPMIICHUS, IPUHATHS U peaTnu3alinu
JIOKJIBHBIX HOPMATHUBHBIX aKTOB;

1.5.JIokanpHBIC aKThI, COOTBETCTBYIOIIKE BCEM TpeOOBaHMIM 3aKoHOHaTelbcTBa PD,
SBIISIIOTCS  00sI3aTENIPHBIMM K MCIIOJIHCHHUIO BCEMHM YyYacTHHKAMH 00pa30BaTelIbHBIX
OTHOILICHMH.

2.OCHOBHBIE BHABI JJOKAJbHBIX AKTOB YYpesKIeHUs

2.1.Jlokanvroii  axkm  YUpexAeHHWs TPEACTABISET CcOO0OM  OCHOBaHHBIM  Ha
3aKOHO/ATENbCTBE O(MUIMATbHBIA MPAaBOBOW JOKYMEHT, NPHUHSATHIA B YCTAaHOBJICHHOM
MOPAAKE W PETYJIUPYIONIMA OTHOIICHUS B paMkax YupexiaeHus. llepedenp BuA0B
JIOKaJbHBIX aKTOB, PErIAMEHTUPYIONIUX OOpa30BaTEeNbHYIO JEATEeIbHOCTh, BKIIIOYAET B
ce0si MpUKa3bl, PEIICHUs, MOJOXKEHUS, MpaBUia, UHCTPYKUUU U JPYTU€ JOKYMEHTHI.
[IpencraBneHHbIM NEPEUYECHBb BUIOB JIOKAJIBHBIX AKTOB HE SIBIISIETCS UCUYEPIIBIBAIOILIAM.

2.2.Ycmae YdpexnaeHus — JIOKAIbHBIM aKT, Ha OCHOBE KOTOpPOTO JEHCTBYET
oOpasoBatenbHas opranuzauus. Ero comepxanue omnpenensercs cT. 25 denepanbHOro



3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eaepannn».

2.3.1lIpuxa3 — JIOKaNbHBIN aKT, U3JaBa€MbIil 3aBEYIOIINM ISl PEILICHUsS OCHOBHBIX U
OMEpaTUBHBIX 3a7ady. B Jenonpou3BOACTBE BBIAEIAIOTCS NPHKA3bl IO OCHOBHOM
JEeSATENbHOCTH, IPUKA3bI IO TUYHOMY COCTaBY, MPUKA3bI 10 BOCTUTAHHUKAM.

2.4.Pewienue — TOKaNbHBIA aKT, MNPUHUMAEMBbI KOJJIETMAIbHBIMU OpraHaMu
VYupexaeHus B UeIsAX pa3pelleHrus Hanbosee BaKHbIX BOIPOCOB UX JAEATEIbHOCTH. TekcT
pELIEeHU COCTOUT U3 IBYX YACTEH: KOHCTATUPYIOLEU U PACIIOPALAUTEIILHOM, Pa3AeICHHbBIX
cioom «PEIINIDy («PEILHNIIA», «PEIINIIO», «PEIINJINY). Ilpu HEOOXOAMMOCTH
KOHCTaTUPYIOIIAsl YaCTh MOXET COJEpP’KaTh CChUIKM HA 3aKOHBI U JPYrue€ HOPMATHUBHbBIE
akTel. PacmopsiaurenpHas dYacTh H3JlaraeTcsl MyHKTaMH. PemieHuss MoryT cojepkarb
OPWJIOXKEHMSI, CCbUIKA HA  KOTOpble JaeTcss B COOTBETCTBYIOIIMX  IMYHKTax
pacnopsauTeNbHOM 4YacTH. PerneHuss MOANMUCHIBAIOTCA MpejacenareieM U CeKpeTapeM
KOJUIETHaJIbHOTO OpraHa.

2.5.1lonoxcenue — JOKANbHBIN aKT, yCTaHABJIMBAIOUIMI NPaBOBOW CTAaTyC OpraHa
ylpaBiieHus YUpeXJIeHUEeM, UJIM OCHOBHbIE MpaBuia (MOPSIOK, IPOLEAYPY) peann3aluu
JIOY kakoro-nu60 U3 CBOMX MPaBOMOYHUH.

2.6.Ilpaguna — TOKaJbHBIA aKT, PErJaMEHTUPYIOIIUMNA  OpraHU3alMOHHBIE,
JTUCIUIUIMHAPHBIE, XO3SHUCTBEHHbIE W MHBIE CHEIUAIbHBIE CTOPOHBI JIESITEIBHOCTH
VYupexaeHuss U ero pabOTHUKOB, BOCIMUTAHHUKOB M WX pPOJAUTENEH (3aKOHHBIX
npesicTaBUTeNeH).

2.1.Uncmpykyua — JOKAJIbHBIM aKT, YCTaHABIMBAIOLIUI MOPAJOK U CIOCOO
OCYILIECTBJICHMSI,  BBIIOJHEHUS  KaKUX-TMOO  JEWCTBUH; COBOKYIIHOCTb  IIPaBUII
OCYILIECTBJIEHUSI OINPEAEICHHBIX BUAOB JAEATEIBHOCTH, IPOBEACHUsI PabOT, CIyKEOHOro
IIOBEJICHUSI.

WHcTpykiueil onpenenstoT npaBoBoi cratyc (IpaBa, 0013aHHOCTH, OTBETCTBEHHOCTD)
paboTHMKa IO 3aHMMaeMOM JOHKHOCTH. WHCTpyKUusS COAEpXKUT HMIEPAaTUBHBIC
(moBenUTENBHBIE, HE TOMYCKAIOIIKE BEIOOpa) HOPMATUBHBIC IIPETUCAHMSL.

JIOJDKHOCTHBIE  MHCTPYKLMHM, pa3pabaTblBaeT PYKOBOAUTENIb  0Opa30BaTEIbHOMN
OpraHu3alUN.

2.8.Yupexxnenue uMeeT Jpyrue crnenuduyeckue HOPMATHUBHBIE JIOKYMEHTHI,
peryaupymolime oTHOEHUs B cepe 00pa3oBaHMsl WM KOHKPETU3UPYIOIINE TOKYMEHTHI,
YKa3aHHbIE B HACTOSLIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIIOBHH AESATEIBHOCTH
JETCKOro cajia: MpaBWia, pacHUCaHMs, IUIaHbl, TPaQUKH, HUKIOIPAMMBbI, HIPOTpaMMBbl,
MOPSAJIKH, IPOTOKOJIBL, [1ACIIOPTA.

2.9.JloroBoppl W UHBIE COTJIAIIEHUS, KOTOpPBIE M3AAI0TCA YUpPEXKJACHUEM He
€IMHOJINYHO, a IYTEeM COIJIACOBAaHHUS C WHBIMHM JIMI[AMH, BBICTYMAIOUIMMU B HHX, B
KAaueCTBE CAMOCTOSITENIbHOW CTOPOHBI (HAIpUMEpP, TPYAOBBIE JOTOBOPHI, JOTOBOPHI Ha
OKa3aHHe IJIaTHBIX 00pa30BaTENbHBIX YCIYT U T.J.) HE ABIAIOTCS JOKAJbHBIMU aKTaMU.

3.I1opsiiok MOATOTOBKH JOKAJBLHOI0 aKTa

3.1. MHMIMaTOpOM MOATOTOBKH JIOKATBLHBIX HOPMATHBHBIX aKTOB MOT'YT OBITh:
— y4peauTellb;

— 3aBEAYIOIIUN YUpPEKICHUEM;

— YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIIECHU.



3.2.1lpy wW3gaHUM JOKAJIBHOTO akKTa 3aBEAYIOUIMA PYKOBOJCTBYETCS MNPUHIUIIAMU
3aKOHHOCTH, 000CHOBAHHOCTH, JIEMOKpPATU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHMEM MJISI MOATOTOBKM JIOKAJIBHOTO aKTa MOTYT SIBJIISITBCSI MU3MEHEHUS B
3aKoHO/AaTeNbcTBe PD (BHECEHHE W3MEHEHM, W31aHUE HOBBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB).

3.4 IIpoeKT JTOKaTbHOTO HOPMATUBHOI'O aKTa TOTOBUTCS OTACIHHBIM PaOOTHUKOM WIIU
rpynmnoi pabOTHUKOB MO MTOPYUYEHUIO 3aBEYIOIIETO.

3.5.IlogroroBka JOKaJbHOTO HOPMATHUBHOTO aKTa BKJIOYAET B CceOs H3yuCHHE
3aKOHOJIATENIbHBIX M WMHBIX HOPMATHUBHBIX aKTOB, JIOKAJIbHBIX HOPMATHUBHBIX AKTOB
o0pa3oBaTeIbHON  OpraHU3alliy, PErIAMEHTUPYIOIIUX TE€  BOMPOCHI,  KOTOPHIC
IpeArnoiaraeTcs OTPa3uTh B MPOEKTE HOBOT'O aKTa, M HAa ATOM OCHOBE BHIOOp €ro BHJA,
COJIep>KaHMsI ¥ TIPEICTaBICHUE €0 B MUCbMEHHOHN (hopMe.

3.6.IlogroToBka Hanbojee BaXKHBIX JIOKAIBHBIX HOPMATHBHBIX AaKTOB JIOJIKHA
OCHOBBIBAThCSl Ha pE3yJibTaTax aHalii3a OCHOBHBIX CTOPOH JESITEIBLHOCTH YUpEexKICHUS,
TEHJICHIIUW €T0 Pa3BUTHS U CIIOKUBIICHCS CUTYAIIUH.

3.7.Ilo Bompocam mnpuema Ha pabOTy, MEPEBOJOB, YBOJbHEHHUH, MPEIOCTABICHUS
OTIYCKOB, TOOIIPEHUN WM TPUBICUCHUS COTPYAHUKOB K JUCIUIUIMHAPHOW WIH
MaTEPUAIBHON OTBETCTBEHHOCTH U3JIAK0TCS MPUKA3bl, B COOTBETCTBUU ¢ TK PO.

3.8.IIpoeKT JOKaIbHOTO HOPMATUBHOTO aKTa TMOJJIEKUT 005S3aTCIBHOW MPOBEpPKE HA
JIUTEPATYPHO-CTWIIMCTUYECKYIO TPAaMOTHOCTh U  TPABOBOM  DKCHEPTU3E, KOTOPbIC
IPOBOJATCS  YUpEeXKIACHUEM CaMOCTOSTEIbHO JIMOO ¢ ydyacTUeM IPUBJICYEHHBIX
CIICIIMATUCTOB.

3.9.1IpoekT JOKaJTbHOI'O HOPMATHBHOIO aKTa MOXET OBITh TPEACTaBICH Ha
oOCyXJeHrne ITyTeM HalpaBJIeHUs IPOCKTa 3aWHTEPECOBAHHBIM JIMIIAM, IPOBEICHUS
COOTBETCTBYIOIIETO COOpaHUsS C KOJUICKTHBHBIM OOCYXIEHHEM IPOEKTa JIOKAJIbHOTO
HOPMATUBHOI'O aKTa U T.A. B cilydae corjiacoBaHusl MPOEKTa JIOKAILHOIO aKTa Ha HEM
npocrasisieTcs Bu3za «COI'JTACOBAHO».

3.10.TTopsimok PUHSITHS JIOKAJTBHBIX AKTOB YCTAHABIMBACTCS Y CTaBOM YUPEKICHUS:
YKa3bIBAIOTCSI KBOPYM C LI€JIbIO YCTAHOBJICHUS ITPABOMOYHOCTH OpraHa CaMOYIpaBJICHHUS,
dbopma 1 OPSITOK TOJOCOBAHUS.

3.11.J1;1s1 BBeAcHUS B JICUCTBUE JIOKAJBHOTO aKTa M3JAacTCs MPHKa3 3aBeayromero. B
MIPaBOM BEPXHEM YIIIy JIOKaJIbHOro akta numetcs ciioBo «Y TBEPXKJIEHO» ¢ ykazanuem
dbaMIIIMKM pyKOBOJIUTEISA, 1aThl 1 HOMEpa U3/IaHMs TIPHKa3a.

3.12.B VupexneHun CO3JAIOTCS  YCIOBHS JUII  O3HAKOMJICHUS  YYaCTHHKOB
o0pa30oBaTeIbHBIX OTHOIICHWW C JIOKAIbHBIMU akTamMu. (O3HAaKOMJICHHE MOXET OBITh
MPOBEJICHO MOJ MOJINKCH B CIy4asiX, IPEIyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTaMH,
b0 pasMmernieH B oOmenocTynmHoM MecTe (MH(MOPMAIMOHHBIA CTEHA JETCKOTO Ccaja,
o(HIHMaTBHBIA CAaUT JTOIIKOIHLHOTO 00Pa30BATEIIEHOTO YUPSIKIACHHS).

3.13.M3MeHeH s B JIOKAIBHBIM aKT BHOCSTCS IO MEpe HEOOXOIUMOCTH.

4.JlokyMeHTaJIbHOE 0(OpMIICeHHE
4.1.JlokanbHbll aKT JOJKEH OBITh JOKYMEHTabHO odopmiieH. CTpyKTypa

JIOKaJbHOTO aKTa JIOJDKHA OOECHEYUTh JIOTUYECKOE Ppa3BUTUE TEMbl MPABOBOIO
peryJIMpOBaHUS.



4.2.06mme TpeboBaHMs K O(OPMIICHHIO JIOKAJIBHBIX aKTOB BKIIOYAIOT CIEAYIOIINE
MMOJIOKCHHUS :

— JIoKanpHBIA aKT JOJDKEH COJEpPKaTh HAMMEHOBAHHME JIOKAJIBHOTO akKTa WU JaTy
W3TaHUs.

— Ecnu tpelyeTcsi pa3bsiCHeHHE I11eJied U MOTUBOB MPUHATHUS JIOKAJBHOTO aKTa, TO
HE00X0MMa BCTYyNUTEIbHAS YacTh — npeamOya. [lonoxkeHnss HOpMaTUBHOT'O XapaKkTepa B
npeamOyiy HE BKIIFOYAIOTCS.

— HopmatuBHble nipeanucanusi opOpMIISIIOTCS B BUJI€ TYHKTOB, KOTOPhIE HYMEPYIOTCS
apabckumu nudpamMu ¢ TOYKON U 3arojJ0BKOB HE UMEIOT. [IyHKTBI MOTYT TOAPA3AEIsATHCS
Ha TOAMYHKTBHI, KOTOpPbIE MOTYT HUMETh OYKBEHHYIO WU LUPPOBYI HYMEpPAIHUIO.
3HaUMUTENbHBIE MO O0BEMY JIOKAIbHBIE aKThl MOTYT JEIUThCS Ha TJIaBbl, KOTOPHIC
HYMEPYIOTCS PUMCKUMHU IIUPPaAMU U UMEIOT 3arOJIOBKH.

— Ecnu B nokanbHOM akTe MPUBOIATCA TAaOMUIBI, Tpauku, KapThl, CXEMbI, TO OHU
oOpMIISIFOTCS. B BUJE TPUIOKEHUH, a COOTBETCTBYIOIIME IYHKTHI JIOKAIHHOTO aKTa
JIOJKHBI UMETh CCHUIKU Ha TH MPUIIOKEHHUS.

— JlokaysibHBI HOPMATUBHBIA AKT H3J1araeTcsd Ha TOCYJapCTBEHHOM s3blke PO u
JIOJKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

— B JI0KaibHBIX HOPMATUBHBIX aKTaX JIAIOTCS OMPEACICHUS BBOAUMBIX IOPUIUYECKUX,
TEXHUYECKUX W JAPYIrUX CHEUHAIbHBIX TEPMHHOB, €CJIA OHU HE  SIBIISIOTCS
0OIIeN3BECTHBIMH W HEYMOTPeOIIeMBIMH B 3aKOHOJATENIbCTBE P® M perrnoHasibHOM
3aKOHOJaTeJILCTRBE.

5.0cHoBHbBIEe TPeOOBAHUS K JIOKAJIBHBIM HOPMATHBHBIM aKTaM

5.1.Cpenu noKanbHBIX HOPMATUBHBIX aKTOB 00pa30BaTEeIbHON OpPraHU3allUU BHICIIYIO
IOPUANYECKYIO CHIIy uMeeT Ycemag. 11oaTOMy, npuHUMaeMble B YUPEXKACHNUU JIOKAIbHbIE
HOPMATUBHBIE aKThl, HE IOJKHBI IPOTUBOPEUYUTH €r0 Y CTABY.

5.2.Ilpy mOATOTOBKE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB, PETYJIHUPYIOMIUX COLMAIBHO-
TPYJIOBbIE OTHOILIEHUS (HANpUMEpP, KOJJIEKTHUBHBIA [IOrOBOp, IpaBUia BHYTPEHHETO
pacropsiika u Jip.) cieayeT PyKOBOJCTBOBATHCS PEKOMEHJALUSIMU O HUX.

5.3.Ilonoxncenue, npasuna, uHCmMpPyKyuu JOJDKHBI COJAEPXKATh  CIEAYIOIIUE
00s13aTEIbHBIC PEKBU3HUTHI:

— o0003HaueHne BU/a JJOKAIBHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE,

— Tpudsl: TPUHATO, YTBEPKIEHO, COTIACOBAHO;

— TEKCT, COOTBETCTBYIOIIHNI €0 HAUMEHOBAHMUIO.

5.4.I1ocmanosnenue NOMKHO COAEPKATh CIEAYIONINE 00s13aTeNbHbIE PEKBU3HUTHI:

— o0003HaueHre BU/a JOKAITBHOTO HOPMATHBHOTO aKTa, €r0 HANMEHOBAHNUE;

— MECTO U JaTy NPUHATHS,

— TEKCT, COOTBETCTBYIOIIHNM €r0 HAMMEHOBAHMUIO;

— JIOJDKHOCTb, (PaMUJINIO, MHUIMAJBI U MOJIKCH JINIIA, BBIHECIIETO TOCTAHOBJICHUE;

— OTTHCK ME€YaTH.

5.5.Peutenua OKHBI COACPIKATH CIEAYIONINE 00s13aTeNIbHbIE PEKBU3HUTHI:

— 0003HauYeHKe BUIA JIOKAILHOTO HOPMATUBHOIO aKTa;

— MECTO U JaTy NPUHATUS,

— TEKCT;



— JIOJDKHOCTb, (PaMUITNIO, MHUITUAJBI U TTOJIUCH JIIIA, IPUHSBIIETO PEIICHUE;

— OTTHCK II€YaTH.

5.6.1lpuxazet u pacnopsaxcenus NOJKHBI COJEPXKaTh CIEAYIOIMIME 00s3aTelIbHbIC
PEKBUBHUTHI:

— 0003HaueHHe BU/Ia JIOKAIHLHOTO HOPMAaTUBHOI'O aKTa, €r0 HAaMMEHOBAHMUE;

— MECTO U JIaTy IPUHSTHUS,

— PErUCTPALMOHHBIA HOMED;

— TEKCT;

— JIOJDKHOCTh, (DaMUJINIO, WHULHUAIBI M TMOJMNUCH PYKOBOIAUTENS 0Opa3oBaTeIbHOU

OpraHu3aIuy.

[Tpukassl 1 pacopsKEHUS BBITIOHSIOTCS HA OJIaHKe YUpeKICHHUS.

5.7.IIpomoxonsl u akmul JOJKHBI COJIEPIKATH CIEAYIONNE 0053aTeIbHBIC PEKBU3UTHI:

— 0003HaueHNEe BUA JIOKATHLHOTO HOPMATUBHOTO aKTa;

— MECTO U JIaTy MIPUHSTHS;

— HOMEp;

— CIHCOK MPUCYTCTBYIOIIUX;

— TEKCT, COJEp)KAIllMi TOBECTKY JHS, OMHCAaHWE XOJAa, MOpsAKa U TPOLEAYPHI
COBEpIIIAEMBIX OINpPECICHHBIX (IOPUINYECKH 3HAYMMBIX) JIEUCTBUH JHUOO OTCYTCTBHUE
OTIpeIeNICHHBIX (haKTOB,;

— JIOJDKHOCTh, (haMIJIMIO, WHULMAJIBI W TOANUCH JUla (JUIl), COCTaBUBIIMX WU
MPUHUMABIIINX YYaCTUE B COCTABICHUM ITPOTOKOJIA WU aKTa.

5.8.Memoouueckue pexkomenoayuu NOJDKHBI COACPKATh CIEAYIONIME 00s3aTelIbHBIC
PEKBU3UTHI:

— 0003HaueHHEe BUA JIOKAITHFHOTO HOPMATUBHOT'O aKTa, €r0 HAaMMEHOBAHHE;

— MECTO U J1aTy NPUHSTHUS;

— TEKCT, COOTBETCTBYIOIIMN €r0 HAMMEHOBAHHUIO W COJEpKAIllMi yKa3aHuE Ha BUJ,
HAaUMEHOBAaHUE W JaTy TMPUHATUS TPaBUI WIM HMHCTPYKIMMA, HOPMBI KOTOPBIX

Pa3bACHSIOTCH, KOHKPETU3UPYIOTCSA WU JNETAITU3UPYIOTCS METOIMYECKUMU
PEKOMEHIALUSAMU;

— JOJDKHOCTH, (aMujusi, WHUIUANBl Julla (i), COCTaBUBIIUX METOJIUYECKHE
PEKOMEHIAIUN.

5.9.1Ipocpammer u naansbl OJDKHBI  CONIEPXKATh CIEAYIONIME OO0s3aTeIbHBIC
PEKBU3HTHI:

— o0003HaueHne BU/a JOKAIBHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JlaTa NPUHATHS;

— TEKCT JIOKAIbHOTO HOPMAaTUBHOT'O aKTa, COOTBETCTBYIOIINN €r0 HAMMEHOBAHUIO.

5.10. Jonxcnocmnan uncmpykyua paOOTHHKA JIOJDKHA COJEPKATh CIEAYIONINE
pazzensbl:

— 00I1€E TOJI0KCHHS;

— OCHOBHBIE 33/1a4H, MpaBa, IPEeAOCTaBISIEMbIe PAOOTHUKY U €ro 00sS3aHHOCTH;

— B3aUMOJCHCTBHS,

— OTBETCTBEHHOCTb 32 HEKAYeCTBEHHOE M  HECBOEBPEMEHHOE  BBINIOJIHEHUE
(HeucrnonHeHue) 00sI3aHHOCTEH, MPETyCMOTPEHHBIX TOJKHOCTHOW UHCTPYKIUEH;

— TpeOoBaHUs K paOOTHHKY.



6.11opsiiOK NPUHATHSA M YTBEPKACHHUS JIOKATHLHOI0 HOPMATHBHOI'0 AKTA

6.1.JIokanbHBIM HOPMATUBHBIN KT, IPOLIECAIINN POUEAYPY COTIACOBAHUS, TTOIJICKAT
MIPUHATHIO U YTBEPKACHUIO 3aBEIYIOIINM B COOTBETCTBUU C Y CTABOM Y UpPEKICHUS.

6.2.JlokanbHple =~ HOPMATHMBHBIE  AKThl  YUPEKIACHHUS  MOTYT  NPUHUMATHCA
pykoBoaurenem, O6mum codpanrem koiiektusa, [lenarornueckum CoBeToM.

6.3.1lpy nOpUHATUM JOKAJIbHBIX HOPMATHBHBIX AaKTOB, 3aTParMBarlOlIMX IpaBa
BOCIIUTAHHUKOB, YUYUTHIBAETCSI MHEHHE POIUTENBCKOrO KOMUTETA.

6.4.He mnonamexxar NPUMEHEHHUIO JIOKAJbHbIE HOPMATUBHBIE AaKThl, YXYAIIAIOIINE
MOJIO)KEHHE YYAaCTHUKOB OOpa30BaTEIbHBIX OTHOILIEHUW MO CPAaBHEHHIO C TPYJOBBIM
3aKOHO/ATEIbCTBOM, KOJUJIEKTUBHBIM JOTOBOPOM, COTJIAIICHHUSIMHU, @ TAKXKE JIOKAJIbHBIE
aKThl, IPUHATHIE C HAPYIICHUEM MOPSAKA YUETA MHEHHSI IIPEICTABUTEIBHOTIO OpraHa.

6.5.IIpowenmunii nmpoueaypy MPUHATHS JOKAIbHBIM HOPMATHBHBINA aKT YTBEPKIAECTCS
pykoBoauTeseM oOpa3zoBarenbHON opraHuzanuu. DakT yTBEpkKACHUS OQopMIisieTcs
npukas3om 3aseayroniero [0V, 3aBepeHHbIN NOAMUCHIO.

6.6.JIokanbHBII HOPMATHUBHBIM aKT BCTYNAET B CHIIy C MOMEHTA, YKa3aHHOI'O B HEM,
1160, B Clly4ae OTCYTCTBHUSI TAKOTO yYKa3aHHs, IO UCTEUECHUU 7 KaJICHJIaPHBIX JHEH C JaThl
OPUHATUSA JAHHOTO JIOKAJIBHOIO HOPMATHBHOrO akTta. JlaToil NpUHATUS JOKaJbHOIO
HOPMATUBHOI'O aKTa, TPEOYIOLIEro yTBEPXKICHUS 3aBEAYIOLUIUM YUpEeKICHUEM, SBISETCS
JlaTa TAKOr'0 YTBEPKICHMUS.

6.7.1locne yTBEpKIEHUS JIOKAIBHOTO HOPMAaTUMBHOIO aKTa IIPOBOJUTCS MpoLEAypa
O3HAKOMJIEHHSI C HHM YYaCTHHUKOB OOpa30BaTENIbHBIX OTHOIIEHUH, Ha KOTOPBIX
PaCIpOCTPAHSIOTCS MOJIOKEHHUS JAHHOTO JIOKAJIbHOTO HOPMATUBHOI'O aKTa.

6.8.YTBepKIeHHBIN JIOKAJIBHBIM aKT (IOJIOKEHUE) TMOMJICKHUT ONMyOIMKOBAaHUIO Ha
odunrambHOM caiite Yupexaenus B TedeHue 10 (ecsTi) KaJdeHIapHbIX JTHEH.

7.HOpH,HOK BHECEHHS U3MEHEHHS U JONOJTHEHUH B JJOKAJbHbIE AKTHI

7/.1.B neicTBylOIME JIOKAJIbHBIE aKThl MOTYT OBITh BHECEHbl HM3MEHEHHUS U
JOTIOJTHEHUS.

7.2 IlpensioxkeHre O BHECEHUM W3MEHEHU MOXKET HCXOIHMTh OT JIF0OOro opraHa u
Jula, KOTOpbIA comacHO HactosmeMmy [lonoxkeHuto MMeeT MpaBO CTaBUTh BOIPOC O
pa3paboTKe W TPHUHSITHH COOTBETCTBYIOIIETO JIOKAJIBHOTO akTa JHOO0 YTBEPKAATh ITOT
JOKYMEHT.

7.3.1lopsiok BHECEHUSI M3MEHEHHI M JOTIOJTHEHHH B JIOKATbHBIC aKThl OMIPEETSETCS B
caMHMX JIOKaJbHBIX akTaXx. B ocCTalbHBIX clydasgX M3MEHEHHS U JIONOJHEHUS
OCYUIECTBIISIIOTCA B CIEAYIOIIEM ITOPSIAKE:

— BHECEHHME M3MEHEHUU W JIOMOJHEHUN OCYIIECTBISAETCS B MOPSAJIKE, YCTAHOBIEHHOM
B JIOKQJIbHOM HOPMAaTHUBHOM aKT€, HA OCHOBAaHUU KOTOPOTO BHOCSATCSI U3MEHEHUS;

— W3MEHEHHUS U JIOMOJHEHUS B JIOKAJIbHBIE AaKThl: TMOJOXKEHHS, NpPUHAThIE 03
COINIACOBAHUS C OPraHoM YyIpaBieHUs (CaMOYNpPAaBICHUS), MpaBuja, HWHCTPYKIIHH,
MpOrpaMMbl, IJIAHBI, MOCTAHOBJICHMS, PEIICHUS, MPUKA3bl U PACHOPSIKEHUS, BHOCSTCS
MyTEM HU3JIaHUs TpPHUKa3a 3aBEAYIONIEI0 O BHECEHUM HU3MEHEHUW WM JONOJHEHU B
JIOKAJIbHBIN HOPMATUBHBIN aKT;



— U3MEHEHHUS U JIOTOJHEHUS B MOJIOKEHUS, IPUHTHIE TIOCIIE COITIACOBAHUS, BHOCATCS
IyTEM U3JaHUs MPUKA3a 3aBEAYIOLIErO0 YUpPEKICHUEM O BHECEHUU W3MEHEHUW WU
JIOTIOJIHEHUH B JIOKAJBHBIM AKT C IPEABAPUTEIBHBIM ITOJYYEHUEM OT HETO COITIACHS.

7.4 I3MeHeHus U JTOTIOJIHEHUS B JIOKAJbHBIN aKT BCTYMAIOT B CUJIY C JIaThl, YKa3aHHOMN
B IPUKAa3€ O BHECEHUU U3MEHECHUN WA JIOTIOJIHEHUM B JIOKAJIbHBIM HOPMATUBHBIN AKT, a B
Clly4ae OTCYTCTBHS YKa3aHUs B HEM JaTbl — [0 UCTEYEHUIO 7 KAJICHAAPHBIX JHEU C JaThbl
BCTYIUIEHUS IPUKA3a O BHECEHUH U3MEHEHUHN WIN JOTIOJIHEHUM B JIOKAJIBHBIA aKT B CHITY.

7.5.I3MeHeHns U JIOTIOJIHEHUSI B MpEANUCcaHus U TpeOOBaHUS, MPOTOKOJbI U aKTHI,
METOJIMYECKUE PEKOMEHIAIUH, AKTHI O IPU3HAHUHU JIOKAJIBHBIX AKTOB YTPATUBLUIUMHU CHUITY,
HE BHOCSTCH.

8.0OTBeTCTBEHHOCTH

8.1.3a HeucnonHeHWE WM HEHAJJIeXalllee UCIIOJIHEHUE TPEeOOBAHMM, YCTaHOBIECHHBIX
B JIOKAJIbHBIX aKTax YUpexAeHHs, COTPYIHUKH HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
YcraBoM, TpynoBbIM kozpekcoMm Poccuiickont denepanumu.

8.2.3a  HeucnoJIHEHWE  WJIM  HEHaJUIeKallee  HMCIOJHEHUE  O0sS3aHHOCTEH,
YCTaHOBJIEHHBIX JaHHbIM [lonokeHuem, paOOTHUKM JETCKOro cajia, y4acTBYIOIIHE B
pa3paboTKe JIOKaJbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C JICHCTBYIOIIUM
TPYZAOBBIM 3aKOHOJATEIBCTBOM.

9./lelicTBHE JIOKAJbHBIX AKTOB

9.1.JlokanpHble aKThl YUpekJeHUs ACHCTBYIOT TOJIBKO B Tpelesax JAOIIKOJIbHOTO
00pa30BaTEIBHOTO YUPEKICHUS U HE MOTYT PETYJIMPOBATH OTHOIICHHUS, CKJIIbIBAIOLITNECS
BHE 00pa30BaTEIBLHON OpraHU3aIUH.

9.2.JlokanpHbIC aKThl YUpEKACHUS YTPAuMBAIOT CHIIY (MTOJHOCTHIO WM B OTAEIBHON
YacTH) B CIEAYIOIIUX CIIydasx:

— BCTYIUICHHE B CWJIy AaKTa, MPU3HAIOLIETO JAHHBIMA JIOKAJbHBIA aKT yTPaTHBIIUM
CUILY;

— BCTYIUICHHE B CHJy JIOKQJIBHOTO aKTa OOJNBIINEH HOPUIAYECKON CHIIbI, HOPMBI
KOTOPOI'0 MPOTUBOPEYAT MOJ0KEHUAM JAHHOTO JIOKAJbHOIO aKTa;

— NIPU3HAHUE CYAOM WJIM MHBIM YIIOJHOMOYEHHBIM OPIaHOM I'OCYJapCTBEHHOM BIIACTHU
JIOKAJIBHOTO aKTa YUpeKJICHUS POTUBOPEUAILINM JEUCTBYIOIIEMY 3aKOHOAATEIILCTBY.

9.3.JlokanpHBIN aKT, YTPATUBIINN CHUITY, HE TIOJUICIKUT UCTIOTHEHUIO.

10.3akar0unTe/IbHBbIC MOJI0KEHUS

10.1.Hactostmee  IlomoskeHue — sSBIISICTCS  JIOKAJIBHBIM ~ HOPMATHBHBIM  aKTOM,
npuHuMaetcs Ha Ilegarornyeckom CoBere U yTBepkaaeTcs: (JIuOO BBOJUTCA B JICUCTBUE)
MPUKA30M 3aBEIYIOLIETO YUPEKICHUEM.

10.2.Bce wu3MeHeHHs W JONOJHEHHS, BHOCHMMBIE B Hacrtosiiee Ilomoxkenue,
0hOpMIISIOTCS B TUCbMEHHON (POpME B COOTBETCTBHUH JCUCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanum.


https://ohrana-tryda.com/node/3975

10.3.11onoxeHre TpUHUMAETCSl Ha HEONPEAEIICHHbIN CpoK. MI3MEeHeHHs U TOTIOJTHEHUs
Kk llomoxenuro mnpuHUMAKOTCA B TOpsAKe, NpeaycMorpeHHoM 1.10.1. Hacrosmiero
ITonoxenus.

10.4.TTocne mnpunsitus IlomoxkeHus (WIM U3MEHEHUW U JOMOJHEHUH OTIEIbHBIX

MyHKTOB W pa3/eioB) B HOBOM peAaKUMM TpeAblayIIas pelakius aBTOMaTUYECKU
yTpauuBaeT CUITy.
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